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[bookmark: _Toc217380551]Why have a career technical education (CTE) website?
Career technical education (CTE) matters to students and the communities they serve. Because CTE can be complex, a clear, dedicated section of your website that walks users through available opportunities benefits everyone.
There are also federal website requirements that must be met. We’ve designed a sample site to show how required sections and language work in practice. Use this guide as a template when building or updating your CTE pages.
Additionally, a well-developed CTE website can help meet IDCTE measures during upcoming program reviews. It serves as evidence of program promotion, accessibility, and clear communication of pathway information, helping demonstrate overall program quality and compliance.
[bookmark: _Toc217380552]Website components
[bookmark: _Toc217380553]CTE text
You’ll find example CTE program text throughout this guide that you may use as a starting point. Feel free to copy and paste it into your website and modify it to reflect your specific programs. You may use your local education agency (LEA) owned photos or IDCTE-provided images as noted below.
[bookmark: _Toc217380554]CTE pictures
Show high-quality photos of students engaged in CTE activities to spark interest and reflect your student population. Select a variety of images that represent diverse learners, prioritizing students in nontraditional fields (for example, women in welding and men in nursing).
LEAs may use their own photos or request access to a limited selection of IDCTE-provided images. To protect student privacy and ensure appropriate use, access to IDCTE photos is granted by request only. LEAs must complete this request form confirming the images will be used solely for their CTE website and/or to promote CTE programs.
Once approved, LEAs will receive a link to a protected folder containing a curated set of images organized by program area.
[bookmark: _Toc217380555]
Website template
[bookmark: _Toc217380556]Website structure
As students may participate in CTE pathway programs at multiple high schools or at a Career Technical Center, local education agencies (LEAs) may choose to host general CTE background information on the LEA website and link to the high schools that offer specific pathway programs. High school sites should link back to the main LEA CTE page. Smaller LEAs with only one site may house all information in a single location.
As a general website best practice, avoid requiring users to scroll extensively to find key information. Use clear links and tabs to organize sections of CTE content. Don’t Make Me Think, Revisited offers helpful guidance on minimizing user confusion and improving website usability.
We have also created a sample webpage. You may find West Ada School District’s CTE pathway page helpful; it provides a clear list with details on each pathway program offered across multiple locations. The Boise Independent School District also offers both a district-level CTE page and individual school pages.
[bookmark: _Toc217380557]
Getting started: Your CTE site
[bookmark: _Toc217380558]CTE website page
CTE connects students to hands-on learning, real-world skills, and high-quality career pathways. Our programs prepare students for college, technical training, apprenticeships, or direct entry into Idaho’s workforce. 
[bookmark: _Toc217380559]Explore CTE pathways
Our CTE programs align with Idaho’s in-demand careers and local industry needs. Students can take introductory courses, complete full pathways, earn industry certifications, and participate in work-based learning experiences.
[bookmark: _Toc217380560]Agriculture, Food and Natural Resources
Classes in AFNR focus on the production, processing, marketing, distribution, financing, and development of agricultural commodities and natural resources, including food, fiber, wood products, horticulture, and animal systems. 
Students explore everything from agribusiness to environmental stewardship.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
2. Example: 
· Agribusiness 
· Introductory Course
· Introduction to Agriculture Plant Industry 
· A 1 semester course taught at Gem High School
· Taught by Jane Doe
· Intermediate Course
· Plant and Soil Science
· A 2 semester course taught at Idaho Technical Center
· Taught by Jane Doe
· Capstone Course
· Agricultural Business and Economics*
· A 1 semester course taught at Idaho Technical Center
· Taught by Jane Doe
*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counselor to qualify.
[bookmark: _Toc217380561]Business and Marketing Education
Business classes center on planning, organizing, directing, and evaluating business operations. Marketing courses introduce students to strategies for planning, managing, and performing marketing activities that help organizations reach their goals. 
These programs develop strong communication, management, entrepreneurship, and financial skills.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>

2. Example: 
· Business and Marketing Education
· Introductory Course
· Business Computer Applications I 
· A 1 semester course taught at Crystal High School
· Taught by Maxine Cruise
· Intermediate Course
· Accounting I 
· A 1 semester course taught at Idaho Technical Center
· Taught by Jordan Ramirez 
· Capstone Course
· Accounting II*
· A 1 semester course taught at Idaho Technical Center
· Taught by Jordan Ramirez
*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counsel to qualify.
[bookmark: _Toc217380562]Engineering and Technology Education
Courses include architecture, engineering, information technology, and digital media. Architecture focuses on designing and planning the built environment. Engineering covers planning, managing and providing technical services, testing, and research. Information technology includes the design, development, support, and management of hardware, software, and multimedia systems. Digital media introduces students to visual design, journalism, broadcasting, animation, and other creative content fields.
These programs teach students to solve real-world problems through design, innovation, and applied technology.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
2. Example:
· Pre-Engineering
· Introductory Course
· Fundamentals at Engineering Technology
· A 1 semester course at Gem High School
· Taught by Maria Cortez
· Intermediate Course
· Robotics Engineering 
· A 1 semester course taught at Idaho Technical Center
· Taught by <Teacher Name>
· Capstone Course
· EbD Engineering Design*
· The 1 semester capstone course at Idaho Technical Center
· Taught by Maria Cortez
*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counsel to qualify.
[bookmark: _Toc217380563]Family and Consumer Sciences and Human Services
Courses include hospitality and tourism, culinary arts, nutrition and wellness, human development, education and early childhood, human services, apparel and textiles, fashion and interior design, and consumer and family resource management. These programs also build employability skills such as communication, ethics, resiliency, and work-life balance. Pathways may include hospitality and culinary arts, education and human services, visual arts and design, and cosmetology.
These programs prepare students for careers that support families and communities.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
2. Example:
· Culinary Arts
· Introductory Course
· Foundational Foods
· A 1 semester course at Crystal High School
· Taught by Yafang Long
· Intermediate Course
· Food and Nutrition 
· A 1 semester course taught at Idaho Technical Center
· Taught by Yafang Long
· Capstone Course
· Advanced Culinary Arts
· The 1 semester capstone course at Idaho Technical Center
· Taught by Yafang Long
*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counsel to qualify.
[bookmark: _Toc217380564]Health Professions and Public Safety
Health professions classes introduce students to therapeutic services, diagnostic services, health informatics, biotechnology, and health support services. Public safety classes focus on law enforcement, emergency response, fire science, criminal justice, and homeland security.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
2. Example:
· Nursing Assistant
· Introductory Course
· Fundamentals of Health Professions
· A 1 semester course at Crystal High School
· Taught by Lana Nguyen 
· Intermediate Course
· Anatomy and Physiology for Health Professions
· A 1 semester course taught at Idaho Technical Center
· Taught by Lana Nguyen
· Capstone Course
· Nursing Assistant
· The 1 semester capstone course at Idaho Technical Center
· Taught by Natalie Patel
*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counsel to qualify.
[bookmark: _Toc217380566]Trades and Industry
Manufacturing focuses on planning, managing and performing the processing of materials into products, as well as production planning and quality control. Transportation covers the movement of people and goods by road, rail, air, water and pipeline, along with logistics and equipment maintenance. Construction introduces students to designing, planning, building, and maintaining residential, commercial, and industrial structures.
These programs prepare students for careers in manufacturing, transportation, and construction.
Programs offered at <Specific school> under this program area include:
1. Template:
· <Pathway Name>
· Introductory Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Intermediate Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
· Capstone Course
· <Course Name> 
· <Course Length> taught at <Course Location>
· Taught by <Teacher Name>
2. Example:
· Welding
· Introductory Course
· Manufacturing Careers Exploration
· A 1 semester course at Gem High School
· Taught by Marcos Garcia
· Intermediate Course
· Welding I & II*
· A 2 semester course taught at Idaho Technical Center
· Taught by Carmen Santos
· Capstone Course
· Welding III*
· The 1 semester capstone course at Idaho Technical Center
· Taught by Carmen Santos

*Students who complete these courses may be eligible for dual credit at <Technical college name>. Students will need to connect with a career counselor to qualify.
Individualized Occupational Training
IOT provides customized work-based learning for students whose career interests fall outside the CTE pathways offered at their school or district. Students participate in workplace experiences, career exploration, and hands-on learning with local employers.
Examples of work-based learning experiences include: <Career Area Name>
Students interested in a work-based learning opportunity should contact the IOT Instructor to discuss further: Jane Doe, 208-400-0000.
In addition to participating in a pathway program, students will also participate in a career technical student organization (CTSO).
[bookmark: _Toc217380567]Why CTE matters
Students who participate in CTE:
· Explore careers early,
· Learn hands-on skills,
· Earn college credit and industry certifications,
· Build confidence and leadership skills,
· Connect with Idaho employers,
· Prepare for high-paying, high-demand jobs.
CTE participation is one of the strongest predictors of postsecondary success, whether students continue their education or go straight to work.
[bookmark: _Career_technical_student_1][bookmark: _Toc217380568][bookmark: _Career_technical_student]Career technical student organizations
Career technical student organizations (CTSOs) give students leadership experience, teamwork skills, and real-world opportunities to compete at the local, state, and national levels. If your program offers a CTSO, it is a great way to take what you are learning in class even further. For more information on CTSOs at the state and national level, click here. 
1. Agriculture, Food and Natural Resources: The CTSO for this pathway is Idaho FFA. [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
2. Business and Marketing Education: The CTSOs for this pathway are Idaho Business Professionals of America (BPA) or Idaho DECA. [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
3. Engineering and Technology Education: The CTSO for this pathway is Idaho Technology Student Association (TSA). [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
4. Family and Consumer Sciences and Human Services: The CTSOs for this pathway are Idaho Family, Career and Community Leaders of America (FCCLA) or SkillsUSA Idaho. [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
5. Health Professions and Public Safety: The CTSOs for this pathway are HOSA Future Health Professionals or SkillsUSA Idaho. [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
6. Trades and Industry: The CTSO for this pathway is SkillsUSA Idaho. [List recent or upcoming events, competitions, and opportunities for this CTSO. Highlight student achievements here].
[bookmark: _Toc217380569]Work with us: Industry partnerships
Strong industry partnerships ensure our programs stay aligned with workforce needs. Local employers can serve on technical advisory committees, provide classroom presentations, host job shadows or internships, and support student projects or competitions.
To partner with us, contact: <Insert LEA CTE Director Name and Contact Info>
[bookmark: _Toc217380570]Workforce Readiness and CTE Diploma
Students who complete an approved CTE pathway program may earn Idaho’s Workforce Readiness and CTE Diploma. This diploma recognizes students who have demonstrated the knowledge, technical skills and professional competencies needed to transition successfully into college, apprenticeships, military service, or the workforce.
To earn the Workforce Readiness and CTE Diploma, students must:
· Complete all graduation requirements established by the Idaho State Board of Education.
· Complete a CTE pathway that culminates with a capstone course as a junior or senior.
· Pass a Technical Skills Assessment (TSA).
· Pass a Workplace Readiness Assessment (WRA).
· Demonstrate competency of CTE program standards by earning all SkillStack® microcredentials for their pathway or an approved industry certification.
This diploma signals to employers, colleges, and training providers that students have the real-world skills and career readiness required for advanced opportunities and entry-level employment in Idaho’s high-demand industries. For full diploma requirements, visit the Idaho Workforce Readiness and CTE Diploma page.
Students who earn the CTE Diploma will receive a diploma seal and CTE graduation cords. 
[bookmark: _Toc217380571]Dual enrollment
Dual credit, sometimes called “concurrent enrollment,” is coursework in which a secondary student is enrolled in a college-level course that is also counted as a secondary course for high school graduation purposes.
The following pathway programs are eligible for dual credits at <Technical college name>. Students will need to connect with a career counselor to qualify and to learn more about available pathway options, industry certifications, and other opportunities that may support their career planning.
1. <Pathway name>
2. <Pathway name>
3. <Pathway name>
For more information on dual enrollment, visit the Idaho State Board of Education’s website.
[bookmark: _Federal_requirements][bookmark: _Toc217380572]Federal requirements
[bookmark: _Toc217380574]Non-discrimination notice (on main CTE page)
<Subrecipient name> does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs or activities, and provides equal access to the Boy Scouts and other designated youth groups. Inquiries about Title IX or Section 504 may be referred to the Title IX coordinator <Name, office address, email address, and phone number>, Section 504 coordinator <Name, office address, email address, and phone number> or the U.S. Department of Education Office for Civil Rights.
To report information about conduct that may constitute sex discrimination or make a complaint of sex discrimination under Title IX, please refer to our Title IX page <Link to Title IX page>. To report information about conduct that may constitute disability discrimination or make a complaint of disability discrimination under Section 504, please refer to our Section 504 page <Link to Section 504 page>.
[bookmark: _Toc217380575]Aviso de no discriminación
<Subrecipient name> no discrimina por motivos de raza, color, origen nacional, sexo, discapacidad o edad en sus programas o actividades, y ofrece igualdad de acceso a los Boy Scouts y a otros grupos juveniles designados. Las consultas sobre el Título IX o la Sección 504 pueden dirigirse a la Coordinadora del Título IX, <Add name, office address, email address, and phone number>, la Coordinadora de la Sección 504, <Add name, office address, email address, and phone number>, o con la Oficina para los Derechos Civiles del Departamento de Educación de los Estados Unidos.
​Para reportar información sobre una conducta que pueda constituir discriminación por sexo o para presentar una queja de discriminación por sexo bajo el Título IX, consulte nuestra página del Título IX <Link to Title IX page>. Para reportar información sobre una conducta que pueda constituir discriminación por discapacidad o para presentar una queja de discriminación por discapacidad bajo la Sección 504, consulte nuestra página de la Sección 504 <Link to Section 504 page>.
[bookmark: _Title_IX][bookmark: _Toc217380576]
Title IX (separate page)
Protection from sex discrimination and harassment
“No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the benefits of or be subject to discrimination under any educational program or activity receiving federal financial assistance.” – Title IX of the Education Amendments of 1972.
What protections does Title IX grant?
Title IX protects both students and staff from:
1. Unequal treatment in educational programs or employment,
2. Sexual harassment, such as unwelcome sexual advances or harassment on social media,
3. Sexual violence, such as sexual assault, dating violence or domestic violence.
Title IX coordinator
<Name>
<Email>
<Phone>
<Address>
How to report sex discrimination or sexual harassment
To report sex discrimination or sexual harassment, fill out the Title IX complaint form and email it to our Title IX coordinator. To understand our school’s process for handling complaints, review the Title IX grievance procedures.
<Upload Title IX grievance procedures here>
Training materials
Our staff undergoes regular training to ensure we handle all Title IX matters appropriately.
1. Title IX basics
2. Title IX professional learning community 1–10
3. Title IX coordinator training
4. Title IX investigator training
[bookmark: _Section_504][bookmark: _Toc217380577]Section 504 (separate page)
Section 504 coordinator
<Name>
<Email>
<Phone>
<Address>
Get Section 504 accommodations
All students have the right to an evaluation to determine whether they are eligible for a 504 plan. Fill out the eligibility form and consent for evaluation form to start the process. Submit these forms to the Section 504 coordinator.	
<Adapt the linked sample forms to include LEA info>
Report discrimination
Any staff member, student, parent/guardian or patron who believes they have been subjected to discrimination on the basis of disability may file a complaint with our Section 504 coordinator. The Section 504 grievance procedures detail the process for filing and investigating a complaint.
<Adapt the linked sample documents to include LEA info>
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