ETE WRA Lesson Plans for Performance standard 1.2

CONTENT STANDARD 1.0: DEMONSTRATE WORKPLACE SKILLS FOR CAREER READINESS

PERFORMANCE
STANDARD 1.2

DEMONSTRATE PROFESSIONAL KNOWLEDGE AND SKILLS

Demonstrate effective speaking and listening skills by communicating effectively

121 with customers and employees and following directions

122 Demonstrate effective reading and writing skills by reading and interpreting
workplace documents and writing clearly

123 Demonstrate critical-thinking and problem-solving skills by analyzing and
resolving problems that arise in completing assigned tasks

124 Demonstrate healthy behaviors and safety skills by following safety guidelines and
managing personal health

125 Demonstrate understanding of workplace organizations, systems, and climates by
identifying “big picture” issues and fulfilling the mission of the workplace

126 Demonstrate lifelong-learning skills by continually acquiring new industry-related
information and improving professional skills

127 Demonstrate job acquisition and advancement skills by preparing to apply for a
job and seeking promotion

128 Demonstrate time, task, and resource management skills by organizing and
implementing a productive plan of work

129 Demonstrate mathematical skills by using mathematical reasoning to accomplish
tasks

1210 Demonstrate customer service skills by identifying and addressing the needs of all

customers and providing helpful, courteous, and knowledgeable service
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Lesson Plan Performance Standard 1.2.1

Lesson Plan Ref: 1.2.1 ‘ Course Ret:
Subject / Course:

Topic: Communication

Lesson Title

Level: ‘ Lesson Duration:

Summary of Task / Actions:

e Use of Media as examples of good and poor communication.
e Group — Explain Social Media to others without use of slang.
e Non-verbal skills: Peers VS Professional

e PBJ— Written & Verbal Directions

Materials / Equipment:

e Projector — Internet
e Peanut Butter

e Jam
e Bread
References:

Take Home Task:

e Have a conversation with an adult (50 years of age or older) for ten minutes.
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Lesson Plan Performance Standard 1.2.2

Lesson Plan Ref: 1.2.2 ‘ Course Ret: ‘

Subject / Course: Wood Shop

Topic: Plan of Procedure

Lesson Title Reading Technical Data

Level: Basic Lesson Duration: 1-2 periods

Summary of Task / Actions:

e Hand out plan of procedure / discuss
e Use plan of procedure to answer questions about project (site, length, wood type, etc.)

Materials / Equipment:

e Plan of Procedure
e Plans
e Worksheet with quests

References:

e Notes from classroom discussion / slideshow
e Internet

e Textbook

Take Home Task:

e Make a brief plan of procedure for building a small clock that includes measurements, notes, title-
block, etc.
e Quiz
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Lesson Plan Performance Standard 1.2.3

Lesson Plan Ref: 1.2.3 ‘ Course Ret: ‘

Subject / Course:

Topic: Problem Solving

Lesson Title Apollo 13, “Failure is not an Option.”

Level: Freshman Lesson Duration: 90 minutes

Summary of Task / Actions:

e Watch video and identify why successful
O What helped/hindered them succeed
0 Resources — identify & prioritize
0 Team Skills —identify & prioritize
e Reflection: Does school address these skills?
e What could be done to improve? “in 100 words”

Materials / Equipment:

e Video clip from movie
e Worksheet

References:

Take Home Task:
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Lesson Plan Performance Standard 1.2.3

Lesson Plan Ref: 1.2.3 ‘ Course Ret: ‘

Subject / Course: Video Tech Il

Topic: Making a DVD

Lesson Title

Level: Il ‘ Lesson Duration: 90 minutes

Summary of Task / Actions:

e Combine 3-6 videos into a single DVD with menus and buttons that will function on any standard
DVD player
e Students have to trouble shoot video links, button links, flowchart organization for DVD to work

Materials / Equipment:

e DVD computer with DVD software, “Encore,” “Photoshop,” and DVD Burner

References:

e DVD templates
e Teacher examples

Take Home Task:

None
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Lesson Plan Performance Standard 1.2.3

Lesson Plan Ref: 1.2.3 ‘ Course Ret: ‘
Subject / Course:

Topic:

Lesson Title Red Bull Stratos Project

Level: ‘

Summary of Task / Actions:

e Identify what challenges the team faced
0 How did the team overcome these challenges?
= |dentify the solutions
= Needed skills
= Reflections

Materials / Equipment:

e Computer
e [nternet Connection

References:

e Red Bull Stratos.com
e YouTube.com

Take Home Task:

e Watch ad and promo videos
e Reading on the science
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Lesson Plan Performance Standard 1.2.4

‘ Lesson Plan Ref: 1.2.4 ‘ Course Ret: ‘
Subject / Course: Any
Topic:
Lesson Title Smart Goals
Level: ‘

Summary of Task / Actions:

Have students develop smart goals
S - Specific
M - Measurable One of which must be related to Personal Health.
A - Achievable Discuss how personal health would benefit them in a career and life.
R - Realistic
T - Timely

Materials / Equipment:

References:

Take Home Task:
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Lesson Plan Performance Standard 1.2.4

Lesson Plan Ref: 1.2.4 ‘ Course Ret: ‘

Subject / Course: Any

Topic:

Lesson Title Safety in the Classroom

Level: Lesson Duration: 30 minutes

Summary of Task / Actions:

When the annual building inspection is planned, have teachers inspect their own classroom and
review safety with the students.

Have them point out potential safety hazards/issues.
Work to correct them before the inspection.

Materials / Equipment:

References:

Take Home Task:
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Lesson Plan Performance Standard 1.2.4

‘ Lesson Plan Ref:

1.2.4b ‘ Course Ret: ‘

Subject / Course: Safety Signs — any class that require safety standards

Topic: Posting Signs

Lesson Title Posting Safety Signs

Level: 9-12 grade Lesson Duration: 1-2 days

Summary of Task / Actio

ns:

e Students make si

Find areas in the classroom, workroom, shop, etc. that are hazardous and need warning signs.

gns of warning

0 This will teach students what the rules of safety around the classroom are

Materials / Equipment:

e Poster boards

e Markers
e Tape
e Rulers

e Computer
e Graphic program

References:

OSHA website

Take Home Task:

Create drafts of sign to shorten lesson duration.




ETE

WRA Lesson Plans for Performance standard 1.2

Lesson Plan Performance Standard 1.2.5

‘ Lesson Plan Ref: 1.2.5 ‘ Course Ret: ‘
Subject / Course:
Topic: Demo Professional Knowledge & Skills
Lesson Title
Level: Lesson Duration: 1 class period

Summary of Task / Actions:

Give student an unstructured task without support to help them complete the task

Class discussion regarding success & failures, task goals, outcomes, work environment, frustration
level

Discuss why structure, policies, and procedures are necessary for productivity and culture
Provide challenging task with rules, guidance, etc.

Discuss how the vision can be reached through the use of structure, rules, etc.

Materials / Equipment:

Sample policy manual
Task examples
Instruction list for 2" task

References:

N/A

Take Home Task:

Come the next morning which rule or policy is the most important to have a business run
effectively?
Visit a business to determine hierarchy & observe policies in place.
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Lesson Plan Performance Standard 1.2.6

Lesson Plan Ref: 1.2.6 ‘ Course Ret: ‘

Subject / Course: Photography

Topic: Apps for photography

Lesson Title

Level: Photo 1-3 ‘ Lesson Duration: ‘ 90 minutes x 2

Summary of Task / Actions:

e Students research a different app that they could use on their phone or tablet to take pictures,
edit, and publish.

e Students give presentations to class on their app of choice

e Students then have to use their app of choice and to publish one final photo, which can be an
online portfolio.

Materials / Equipment:

e Computer
e Cell phone /iPad / tablet

References:
e VSCO
e Camera

Take Home Task:

e Taking pictures at home
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Lesson Plan Performance Standard 1.2.7

Lesson Plan Ref: 1.2.7 ‘ Course Ret: ‘
Subject / Course:

Topic:

Lesson Title Getting a Job

Level: ‘ Lesson Duration:

Summary of Task / Actions:

e Teacher to share personal experiences in seeking a job promotion

e Have student research what job development opportunities are available

e Have students practice interview skills with each other (modeling speaking skills)
e Have industry do mock interviews with students

e Have district HR Director as a speaker

Materials / Equipment:

References:

Take Home Task:

e Have students fill out a job application. Have industry review and provide feedback (or district HR
Director)
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Lesson Plan Performance Standard 1.2.8

Lesson Plan Ref:

1.2.8 ‘ Course Ret: ‘

Subject / Course: Networking and Info Technology

Topic: Malware Protection

Lesson Title Malware Protection

Level: Intermediate ‘ Lesson Duration: 45 minutes

Summary of Task / Actions:

e Research 5 different types of malware attacks
e Develop strategies in preventing and removing malware
e Discuss importance of using anti-malware to prevent productivity issues

(above tasks due by the end of class)

Materials / Equipment:

Computers and internet

References:

Malwarebytes.com

Microsoft.com

Take Home Task:

Install anti-malware on all home computers.
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Lesson Plan Performance Standard 1.2.8

‘ Lesson Plan Ref: 1.2.8 ‘ Course Ret: ‘ Any
Subject / Course:
Topic: Demonstrate time, task, & resource management skills by organizing and
Lesson Title Implementing a productive plan of work
Level: Any ‘ Lesson Duration:

Summary of Task / Actions:

e Prior to beginning an assignment, individual students or groups outline the steps to complete the
required task and include time estimates of completion

e At the end of the assignment students self-evaluate or team evaluates completion of steps

e Share results

e Evaluate successes and steps to improve

Materials / Equipment:

Possible discussion questions:
e How would this assignment relate to implementing a plan of work?
e What would you or would you not share with a client?
e Were you productive and what indicated that you were or were not productive?

References:

Take Home Task:

example:

If you were in an interview, what professional skill have we practiced, that you could use as an

e Proof that you can demonstrate, organize, or implement a productive plan of work.
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Lesson Plan Performance Standard 1.2.8

Lesson Plan Ref: 1.2.8 ‘ Course Ret: ‘

Subject / Course: Graphic Communications

Topic: Project Work Flow Process

Lesson Title The Client Meeting

Level: 9-10 Lesson Duration: 45 minutes

Summary of Task / Actions:

e Understand the client meeting process
e Effectively run a client meeting
e |dentify key points in a client meeting
0 Timeline

Design Process
Goals
Budget
Design a role play activity

= Take turns with different scenarios & project requirements

O O OO

Materials / Equipment:

Scenarios in a bag to draw from
Explanation of good and bad responses and what goes into the client meeting

References:

Adobe Certifications Associates (ACA) Objectives 1.1,1.3,1.4
http://www.adobe.com/education/certification-programs/premiere-exam-objectives.html
e Domain 1.0 Setting Project Requirements
0 Identify the purpose, audience, and audience needs for preparing video.
0 Identify video content that is relevant to the project purpose and appropriate for the
target audience.
0 Demonstrate knowledge of standard copyright rules (related terms, obtaining permission,
and citing copyrighted material).
0 Demonstrate knowledge of the production planning and management process.

Take Home Task:

Hand out scenario to student with customer meeting sheet to fill out and bring back
Could do a day of class for each stage to lengthen project.
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Lesson Plan Performance Standard 1.2.8

Lesson Plan Ref: 1.2.8 ‘ Course Ret: ‘
Subject / Course:

Topic:

Lesson Title Develop Time Management Plan

Level: ‘ Lesson Duration:

Summary of Task / Actions:

Create and utilize a time management plan for upcoming group project with FAFSA

Materials / Equipment:

e Computer

e Taxinfo

e Parentinfo

e College info

e Social security #
e ID

References:

e Government website
e Counselor / advisor

e Spanish translator

Take Home Task:

e Parentinfo

e Come with all relevant info to fill out form
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Lesson Plan Performance Standard 1.2.8

Lesson Plan Ref: 1.2.8 ‘ Course Ret: ‘
Subject / Course:

Topic:

Lesson Title

Level: Lesson Duration:

Summary of Task / Actions:

Have students form a web development company.
e The students need to set goals
e Interview clients to determine what the client’s needs are for the website.
e Set a defined timeline with a list of responsibilities for each team member.

Materials / Equipment:

e Web design software

e Computers

e Organizational software (time management)
e Guest speakers to explain web design

References:

e Sample web sites
e Credentials of company personnel

Take Home Task:

Research individual tasks
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Lesson Plan Performance Standard 1.2.8

Lesson Plan Ref: 1.2.8 ‘ Course Ret: ‘

Subject / Course: Web Page Design

Topic:

Lesson Title

Level: Lesson Duration: Semester

Summary of Task / Actions:

e Students break into group — choose project
0 Short term, mid-term, long term goals
= 2 weeks —who is doing what
= 8 weeks —rough draft
= 16 weeks —final project
e Could be Print/Digital Media about natural resources, community service
O Requires interview with organization head to determine marketing, information needs of
organization

Materials / Equipment:

e  Minimum: computers and internet
e Recording device — (Record interview with organization head)

References:

e WRA Idaho Representative
e CTE Idaho Website

Take Home Task:

Varies by project; student driven
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Lesson Plan Performance Standard 1.2.9

Lesson Plan Ref: 1.2.9 ‘ Course Ret: ‘
Subject / Course: Personal Finance

Topic: Understanding Gross vs Net Income

Lesson Title Understanding Personal Paycheck

Level: 9-12 Lesson Duration:

Summary of Task / Actions:

e Students research “dream” career
e Students identify gross pay per year
e Students research taxes and withholding information:

0 FICA

O Federal
O State

0 Medicare
0 Medicaid

O Insurance
e Using research materials, students will determine net pay

Materials / Equipment:

e Students may use personal phones to research dream careers and use calculators
e Calculators

References:

e |IRS.Gov website
e State of Idaho website
e CIS program —for career research and “Reality Check”

Take Home Task:

e Students compare their paycheck/net income with parents.
e Students write 1 page reflection and what was learned from lesson.
e Students share “WOW Moment(s)”
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Lesson Plan 1.2.10

Lesson Plan Ref: 1.2.10 ‘ Course Ret:

Subject / Course:

Topic:

Lesson Title Customer Service

Level: Lesson Duration: 1 class period

Summary of Task / Actions:

e Break class into 2 groups
0 1 group becomes the customer
0 1 group becomes the professional
e Customer brings the problem to be solved.
e Professional communicates with the customer until the exact problem to be resolved is identified
(i.e. —the thingy doesn’t work — what is the “Thingy”)

Materials / Equipment:

e Pre-designed “work order” and several scenarios. (i.e. elderly gentleman hears a click when he
puts the car in drive — automatic locks)

References:

CTE website

Take Home Task:

Students will be able to use skills in their work and school settings.




